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ST JOSEPH’S COLLEGE, MILDURA 
 
 
Policy Number:    STUDENT 20 
Policy Name:    Asthma Policy & Management Plan   
Contact Officer:   Deputy Principal – Community  
Date Approved by Executive:  April 23, 2019 
Date of Next Review:   April 2022 
Related Policies:   First Aid Policy 

Anaphylaxis Management Policy  
     Anaphylaxis Communication Plan 
     Camps & Excursions Policy  

 
 

PREAMBLE 
 
God is at the centre of our College…Mercy is the heartbeat of the Gospel. We encourage every student to grow 
in the fullness of life and realise their potential through the bread we break at school, the bread of relationships 
and the bread of conversation. Let us engage the heart and bring faith to life and life to faith (Thomas Groome). 
 

LEGISLATION 
 
This policy takes into account relevant legislative requirements within the state of Victoria, including the specific 
requirements of the Victorian Child Safe Standards as set out in Ministerial Order No. 870. This policy applies to 
St Joseph’s College staff, including employees, volunteers, contractors and clergy. 
 

 

1. INTRODUCTION 

 
1.1 At St Joseph’s College we hold the care, safety and wellbeing of children and young people as a central 
and fundamental responsibility of our College. Our commitment is drawn from and inherent in the teaching and 
mission of Jesus Christ, with love, justice and the sanctity of each human person at the heart of the gospel (CECV 
Commitment Statement to Child Safety).  
 
1.2  The person of each individual human being, in his or her material spiritual needs, is at the heart of 
Christ’s teaching: that is why the promotion of the human persons is the goal of the Catholic school 
(Congregation for Catholic Education 1997, n. 9).  
 
1.3  The College is committed to providing, as far as is practicable, a safe, supportive environment, in which 
students at risk of asthma, can participate equally in all aspects of their education. The College is also committed 
to the provision of competent and prompt emergency care, to ensure the health and optimum outcome for all 
students who may experience an asthma attack whether on or off the College campus. This policy and supporting 
procedures have been developed in accordance with Asthma Foundation Guidelines 2017.  
 
1.4  The College is an asthma friendly school – www.asthmafriendlyschools.org.au. 
 

2. AIMS 
 
2.1 To manage asthma and asthma sufferers as effectively and efficiently as possible at school. 
 

3. PURPOSE 
 
3.1 The purpose of this policy and it’s supporting guidelines is to: 

https://www.asthmaaustralia.org.au/ArticleDocuments/1594/Asthma%20Schools%20Guidelines%20Victoria%202017.pdf.aspx
http://www.asthmafriendlyschools.org.au/
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 Ensure appropriate Asthma Action Plans are developed, maintained, reviewed and remain relevant to 
students who are affected by asthma;  

 Establish clear roles and responsibilities for the management of students affected by asthma; 

 Raise awareness about roles and responsibilities for Asthma management within the College and its 
community; 

 Ensure that all staff members have an adequate knowledge and training in asthma management and 
response procedures; 

 Empower students, where practical, to take responsibility for the management and response to the 
effects of their Asthma.  

 
4. IMPLEMENTATION 
 
4.1  Definition 
“Asthma is a disease of the airways, the small tubes which carry air in and out of the lungs. When you have 
asthma symptoms, the muscles in the airways tighten and the lining of the airways swell and produce sticky 
mucus. These changes cause the airways to become narrow, so that there is less space for the air to flow into 
and out of your lungs" (National Asthma Council 2011). 
 
4.2  Symptoms 
Symptoms of asthma can vary over time and often vary from person to person. The most common asthma 
symptoms are: 
 

 Breathlessness; 

 Wheezing (a whistling noise from the chest); 

 A tight feeling in the chest; and/or 

 A persistent cough. 
 

Symptoms often occur at night, early in the morning or during/just after physical activity. If asthma is well 
controlled, a person should only have occasional asthma symptoms. 
 
4.3  Triggers 
A trigger is something that sets off or starts asthma symptoms. Everyone with asthma has different triggers. For 
most people with asthma, triggers are only a problem when asthma is not well controlled with medication. 
Common asthma triggers include: 
 

 Exercise; 

 Colds & flu; 

 Smoke (cigarette smoke, wood smoke from open fires, burn-offs or bushfires); 

 Weather changes such as thunderstorms and cold, dry air; 

 House dust mites; 

 Mould; 

 Pollens; 

 Animals such as cats and dogs; 

 Chemicals such as household cleaning products; 

 Deodorants (including perfumes, after-shaves, hair spray and aerosol deodorant sprays); 

 Food chemicals/additives; 

 Certain medications (including aspirin and anti-inflammatories); 

 Emotions such as stress and laughter. 
 
A detailed description of triggers can be found on the Asthma Foundation of Victoria website. 
 
4.4  Epidemic Thunderstorm Asthma 
Every year during grass pollen season there is an increase in asthma and hay fever symptoms, and during grass 
pollen season there is also the chance of an epidemic thunderstorm asthma event. Epidemic thunderstorm 
asthma events are thought to be triggered by an uncommon combination of high grass pollen levels and a certain 
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type of thunderstorm, resulting in large numbers of people developing asthma symptoms over a short period of 
time. 
 
4.5 Asthma Action Plan   
Sometimes called Asthma Care Plans and Asthma Management Plans, they list the student's prescribed asthma 
medication as well as the signs and symptoms students show when they are experiencing an asthma attack, 
including treatment for said attack. This plan is one of the requirements of the student’s Individual Asthma 
Management Plan. 
 
4.5.1 A nebuliser pump will not be used by the College staff unless a student’s Asthma Action Plan 
recommends the use of such a device, and only then if the plan includes and complies with the Victorian 
Government School’s Reference Guide – Asthma Medication Delivery Devices. 
 
4.6 School Camp and Excursion Medical Form   
A plan that parents/guardians complete prior to the student attending overnight school activities, where the 
student may be required to take additional medication to manage their asthma.  
 
4.7 Asthma Emergency Kit 
A specific first aid kit for asthma designed to be portable in an emergency.  
 
4.8 Communication Plan 
A plan developed by the College which provides information to all staff, students and parents about asthma and 
the College Asthma Management Policy.  
 
4.9 Individual Asthma Risk Minimisation Plan  
An individual plan for each student at risk of asthma, developed in consultation with the student's parents. The 
Individual Asthma Risk Minimisation Plan includes the Asthma Action Plan which describes the student's triggers, 
symptoms, and the emergency response to administer the student’s reliever medication should the student 
display symptoms of an asthma attack. 
 
4.10 Medical practitioner 
This is a registered medical practitioner within the meaning of the Health Professions Registration Act 2005, but 
excludes a person registered as a non-practising health practitioner. 

 
5. RESPONSIBILITIES OF THE COLLEGE 
 
5.1 To ensure the welfare and safety of all students affected by asthma, St Joseph’s College will ensure: 
 

 An established and up to date Asthma Management Policy is maintained in accordance with Asthma 
Foundation Guidelines 2017 and make this publically available; 

 That a current (within 12 months) Asthma Action Plan is provided by parents/guardians for any student 
affected by asthma (see Appendix A); 

 That any current Asthma Action Plans are kept with the student’s enrolment record; 

 Individual Asthma Action Plans are displayed in a folder in the First Aid Room and Staffroom, and to 
ensure that they are in close proximity to the reliever medication;  

 Parents/guardians of all students with asthma, provide reliever medication and a spacer whilst their 
child is attending the College; 

 The expiry date of all reliever medication is checked regularly and replaced when required, and that 
spacers have the names of student using them; 

 Asthma Action Plans are kept for each student to whom medication is to be administered by the 
College; 

 A sufficient number of staff are formally trained and accredited in 10392NAT Course in Emergency 
Asthma Management;   

 All staff members are aware of the asthma management procedures; 

 Induction procedures for casual and relief staff include information about student’s attending the 
College who have been diagnosed with asthma, and the location of their medication and action plans.  

https://www.asthmaaustralia.org.au/vic/education-and-training/for-victorian-schools/victorian-schools-resources/school-resources
https://www.asthmaaustralia.org.au/vic/education-and-training/for-victorian-schools/victorian-schools-resources/school-resources
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 The adequate provision and maintenance of Asthma Emergency Kits (AEK); 

 Where possible, identify and minimise asthma triggers for students;  

 That students with asthma can participate in all activities safely and to their full potential; 

 The immediate communication of any concerns with parents/guardians regarding the management of 
children with asthma at the College, particularly if the student’s medical condition changes or 
immediately after a student has an asthma attack at the College; 

 The display of Asthma Australia’s ‘Asthma First Aid’ poster in key locations around the College. 
 

6. STAFF MEMBER RESPONSIBILITIES 
 
6.1 St Joseph’s College staff members will ensure that they: 
 

 Are aware of the College’s Asthma Policy & Management Plan, and related procedures;  

 Can identify student’s displaying symptoms of an asthma attack and locate their personal medication, 
Asthma Action Plan and the Asthma Emergency Kit (AEK); 

 Where possible, minimise asthma triggers (refer above) and/or as outlined in the student’s Asthma 
Action Plan and Individual Risk Minimisation Plan; 

 Take the asthma first aid kit, student’s personal asthma medication and Asthma Action Plans on 
excursions or other offsite events; 

 Will administer prescribed asthma medication in accordance with the student’s Asthma Action Plan. If 
there is no plan is available from parents/guardians, then the College will follow emergency Asthma 
First Aid; 

 Consult with the parents/guardians of students with asthma, with relation to the health and safety of 
their child, and the supervised management of the student’s asthma; 

 Communicate any concerns to parents/guardians if a student’s asthma is limiting his/her ability to 
participate fully in all activities; 

 Enable students with asthma to participate in all activities safely and to their full potential. 
 

7.  PARENT, GUARDIAN & CARER RESPONSIBILITIES 
 
7.1 Parents with students affected by Asthma are responsible for ensuring they: 
 

 Inform the College at either enrolment or on initial diagnosis, that their child has asthma; 

 Provide a copy of their student’s Asthma Action Plan to the College ensuring it has been prepared in 
consultation with, and signed by, a medical practitioner; 

o The Asthma Action Plan should be reviewed and updated at least annually ensuring all details 
on their child’s enrolment form and medication record are completed prior to commencement 
at the College; 

o Meet with the College annually to review the Risk Minimisation Plan (school environment)  

 Bring to the immediate attention of the College any change in their child’s condition and required 
response procedures; 

 Provide the College with one set of appropriate asthma reliever medication and a spacer; 

 Encourage their child to learn about and understand their asthma, and to communicate with staff 
immediately if they are unwell or experiencing asthma symptoms. 

 

8. ASTHMA ACTION PLANS 
 
8.1 Parents/guardians of students with asthma are required to access the relevant Asthma Action Plans 
from Asthma Australia (see Appendix A) and complete the Action Plan in consultation with their child’s Medical 
Practitioner. The College will provide a copy of the relevant Asthma Action Plan with a letter requesting an 
updated Asthma Action Plan when due, along with a copy of the Asthma Policy & Management Plan (available 
via College website). 
 
8.2 Asthma Action Plans must: 
 

a) Describe emergency procedures to be taken in the event of an asthma attack; 

https://www.asthmaaustralia.org.au/vic/about-asthma/resources/victorian-action-plans/victorian-asthma-action-plans
https://www.asthmaaustralia.org.au/vic/home
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b) Be signed by a registered medical practitioner 
c) Detail Asthma signs and symptoms outlined for that child; 
d) Include an up to date photograph of the student. 

 

9. INDIVIDUAL ASTHMA RISK MINIMISATION PLAN  
 
9.1 The Individual Asthma Risk Minimisation Plan will be in place as soon as practicable after the student 
enrolls, and where possible before their first day of school. 
 
9.2 The plan will set out the following: 
 

● Information about the diagnosed student’s asthma including the type of triggers the student has (based 
on a written diagnosis from a medical practitioner); 

● Strategies to minimise the risk of exposure to known and notified triggers while the students are under 
the care or supervision of College staff, for in-school and out-of-school settings including in the school 
yard, on camps and excursions, or at special events conducted, organised or attended by the College; 

● The name of the person(s) responsible for implementing the strategies; 
● Information on where the student's medication will be stored; 
● An Asthma Action Plan for Victorian Schools for each student diagnosed with asthma. 

 
9.3 Note: Asthma Action Plans can sometimes be called Asthma Management Plans, Asthma Care Plans or 
can be in the form of a letter from the student’s Medical Practitioner. If a student presents with one of the 
before mentioned plans, the College Principal or delegate in consultation, can transcribe the information on to 
the specific Asthma Action Plan for Victorian Schools. This Action Plan must be signed by the parent/guardian of 
the student for authenticity and the original Asthma Action Plan provided by the parent/guardian must be kept 
in the student’s file.  
 
9.4 The transcribable Asthma Action Plan can be downloaded from the Asthma Foundation of Victoria 
website; Victorian School Resources http://www.asthmaaustralia.org.au/vic/education-and-training/for-
victorian-schools/victorian-schools-resources/school-resources 
 

10. STAFF TRAINING – PREVENTION STRATEGIES 
 
10.1 Members of College Executive will take responsibility for arranging the comprehensive education of all 
staff members and non-teaching staff in the management of asthma, (as set out below). 
  
10.2 The following College staff will be appropriately trained: 
 
Group 1:  All staff with a duty of care for students must undertake an Asthma Education session. 
Group 2: Staff with a direct student wellbeing responsibility such as nurses, first aid and camp organisers 

must complete asthma management training. Any other school staff as determined by the 
Principal must also attend. 

 

 Completed by Course Provider Cost Valid for 

Group 1 All school staff 
 

Asthma First Aid 
management for 
education staff 

The Asthma 
Foundation of 
Victoria 

Free to all 
schools 

3 years 

Group 2 
 

Staff with a 
direct student 
wellbeing 
responsibility 

*Course in Emergency 
Asthma Management 
10392NAT 

Any RTO that has this 
course in their scope 
of practice 

Paid by each 
school 

3 years 

 
10.3 Please note: First Aid training does not meet asthma training requirements. 
 

http://www.asthmaaustralia.org.au/vic/education-and-training/for-victorian-schools/victorian-schools-resources/school-resources
http://www.asthmaaustralia.org.au/vic/education-and-training/for-victorian-schools/victorian-schools-resources/school-resources
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10.4 In addition, it is recommended, all staff participate in a briefing, to occur at the beginning of the school 
year on the: 
 

 College Asthma Policy & Management Plan; 

 Causes, symptoms and treatment of asthma; 

 Identities of students diagnosed with asthma, and where their medication is located; 

 How to use a puffer and spacer; 

 General first aid and the College emergency response procedures; 

 The location of, and access to, asthma medication that have been provided by parents/guardians or 
purchased by the College for general use. 

 
10.5 Additional briefings should be held at the beginning of each school term for any new staff. If new 
students enroll at the College after the briefing, staff should be notified of the new student’s details at the next 
staff meeting. All staff members and non-teaching staff will undergo and hold current accredited Asthma First 
Aid for Education Staff, which is renewed on its expiration every 3 years. It is preferred that all casual relief 
teachers also hold this accreditation. 
 

11.  ASTHMA RISK MITIGATION STRATEGIES 
 
11.1 St Joseph’s College will ensure that asthma risk minimisation strategies are implemented to ensure the 
welfare and safety of all students affected by asthma and to reduce the likelihood of an asthma episode 
occurring. Asthma risk mitigation strategies that the College implements include, but are not limited to ensuring: 
 

 At least one staff member with current 10392NAT Course in Emergency Asthma Management training 
is accessible and on duty at all times; 

 All staff complete the Asthma Foundation of Victoria – Asthma First Aid (valid for 3 years); 

 Increased supervision of the child/children on special occasions such as excursions, incursions or special 
event days; 

 Tables and bench tops are washed down after eating; 

 Students wash their hands before and after eating; 

 Restrict the use of food and food containers, boxes and packaging in crafts, cooking and science 
experiments, depending on the allergens of the particular children; 

 Students are closely supervised at lunch and snack times and encouraged to consume food in specified 
areas. To minimise risk, children should not ‘wander around’ whilst eating; 

 Staff members discussing the use of foods in activities with the parents/guardians of a child at risk of 
anaphylaxis/asthma and these foods should be consistent with risk minimisation; 

 When food is brought from home to the College, all parents will be asked not to send food containing 
specified allergens or ingredients; 

 Significant weather events are monitored (planned College events/activities are cancelled, changed and 
or moved inside- as required). 

 

12. COMMUNICATION STRATEGY 
 
12.1 The Asthma Communication Plan must include strategies for advising College staff, students and 
parents/guardians about how to respond to an asthma attack by a student in various environments including: 
 

 During normal school activities including in the classroom, in the school yard, in all College buildings 
and sites including gymnasiums and halls; 

 During off-site or out of school activities, including on excursions, school camps and at special events 
conducted or organised by the College. 

 
12.2 The Asthma Communication Plan must include procedures to inform volunteers and casual relief staff 
of students diagnosed with asthma and the potential for a severe or life threatening asthma attack and their 
role in responding to an asthma attack by a student in their care. 
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12.3 It is the responsibility of the College Principal to ensure that relevant school staff are: 
 

 Trained; 
 Briefed at least twice per calendar year. 

 
12.4 Where a student’s information changes throughout the year their Communication Plan will require 
updating. All associated documentation will be updated with the reviewed requirements communicated to all 
relevant staff members at a forthcoming staff meeting or via internal communication methods.  
 

13.  REFERENCES 
 
Asthma Foundation Victoria Asthma Guidelines: A Resource for Managing Asthma in Victorian Schools, June 
2017 
Asthma Australia: Asthma Action Plan 2016 
Epidemic Thunderstorm Asthma 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.asthmaaustralia.org.au/vic/education-and-training/for-victorian-schools/victorian-schools-resources/school-resources
https://www.asthmaaustralia.org.au/vic/education-and-training/for-victorian-schools/victorian-schools-resources/school-resources
https://www.asthmaaustralia.org.au/vic/about-asthma/resources/victorian-action-plans/victorian-asthma-action-plans
https://www.asthmaaustralia.org.au/vic/about-asthma/manage-your-asthma/triggers/epidemic-thunderstorm-asthma
https://www.asthmaaustralia.org.au/vic/about-asthma/manage-your-asthma/triggers/epidemic-thunderstorm-asthma
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APPENDIX A: ASTHMA ACTION PLAN  
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APPENDIX B: ASTHMA FIRST AID POSTER 
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APPENDIX C: INDIVIDUAL ASTHMA RISK MINIMISATION PLAN  

 

This plan is to be completed by the Principal or nominee on the basis of information from the student's medical 
practitioner (Asthma Action Plan) provided by the parent. 
It is the parents' responsibility to provide the school with a copy of the student's Asthma Action Plan containing the 
emergency procedures plan (signed by the student's medical practitioner) and an up-to-date photo of the student - to 
be appended to this plan; and to inform the school if their child's medical condition changes. 

School  Phone  

Student  

DOB  Year level  

Known Asthma Triggers 
 

 

Other health conditions 
 

 

Medication at school 
 

 

EMERGENCY CONTACT DETAILS (PARENT) 

Name  Name  

Relationship  Relationship  

Home phone  Home phone  

Work phone  Work phone  

Mobile  Mobile  

Address  
 

Address  

EMERGENCY CONTACT DETAILS (ALTERNATE) 

Name  Name  

Relationship  Relationship  

Home phone  Home phone  

Work phone  Work phone  

Mobile  Mobile  

Address  
 

Address  

Medical practitioner 
contact 

Name  

Phone  

Emergency care to be 
provided at school 

 
 
 
 

Storage of reliever 
medication 

 
 
 
 

ENVIRONMENT 

To be completed by principal or nominee. Please consider each environment/area (on and off school site) the student 
will be in for the year, e.g. classroom, canteen, food tech room, sports oval, excursions and camps etc. 

Name of environment/area:  

Risk identified Actions required to minimise the risk Who is responsible? Completion date? 

    

    

    

    

Name of environment/area:  

Risk identified Actions required to minimise the risk Who is responsible? Completion date? 

    



Asthma Policy & Management Plan   Page 11 
E:\Policies\Current Policies\Student Policies\Asthma Policy & Management Plan STU 20.docx 
23 April 2019    2:06 PM 

    

    

    

Name of environment/area:  

Risk identified Actions required to minimise the risk Who is responsible? Completion date? 

    

    

    

    

Name of environment/area:  

Risk identified Actions required to minimise the risk Who is responsible? Completion date? 

    

    

    

    

Name of environment/area:  

Risk identified Actions required to minimise the risk Who is responsible? Completion date? 

    

    

    

    

 

This Individual Asthma Risk Minimisation Plan will be reviewed on any of the following occurrences (whichever 
happen earlier): 

 annually 

 if the student's medical condition, insofar as it relates to asthma, changes 

 as soon as practicable after the student has a severe / life-threatening asthma attack at school 

 when the student is to participate in an off-site activity, such as camps and excursions, or at special events 
conducted, organised or attended by the school (e.g. class parties, elective subjects, cultural days, fetes, 
incursions). 

I have been consulted in the development of this Individual Asthma Risk Minimisation Plan. 
I consent to the risk minimisation strategies proposed. 
 

Signature of parent:  
 

Date:  

I have consulted the parents of the students and the relevant school staff who will be involved in the 
implementation of this Individual Asthma Risk Minimisation Plan. 

Signature of principal (or nominee):  
 

Date:  
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APPENDIX D: SCHOOL CAMP & EXCURSION FORM 

 

 
 


